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ROYAL COLLEGE COMPETENCE COMMITTEE REVIEW DASHBOARD 

The Competence Committee Review Dashboard is intended to help programs facilitate their Competence 
Committee reviews by outlining the requirements of each review, assigning a responsible person to each step, 
and keeping relevant documentation in a centralized space. This document outlines the steps for faculty and 
trainees to efficiently use the review dashboard. 

PROGRAM SETUP 

For each competence committee review the trainee will undergo, the program administrator will setup the 
review in the trainee’s Review Dashboard tab. Reviews will appear in order of most recent to oldest and users 
can click the header of the review to expand and collapse the details of the different reviews to view details. 
 

 
 

REVIEW DASHBOARD 

All the steps required as part of the review will be listed with the appropriate person responsible for each step 
assigned (ie. Academic coach, trainee, etc) and any template files that might be required for each step. 
 
Check to see which requirement you are resonsible for. If there is a template file assigned, click on the template 

to download it. Once it’s open, save it to your computer. Fill in the required details of the template and save it 

again. 

 



   
To upload your completed template file, click on the requirement the file will be uploaded for. A dialogue box 

will appear where you can click to upload the file from your computer or drag and drop the file from your 

computer. Check off that the step is complete and click Save. 

Note: Trainees can only upload/modify documents for requirements they are assigned to. All other 

requirements and documents will be read only. 

 

If a document needs to be updated, simply click on the requirement again and replace the old file with the new 

one and save again. 

In addition to housing files related to the review process, the Review Dashboard will track meeting details such 

as meeting date, purpose of the meeting, outcome of the meeting and date decisions are ratified by the 

Residency Program Committee (RPC). 

 

 

 

QUESTIONS? 

If you have any questions or difficulties with this process, please contact MedSIS at medsis@mcmaster.ca 

mailto:medsis@mcmaster.ca

