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ROYAL COLLEGE COMPETENCE COMMITTEE REVIEW DASHBOARD

The Competence Committee Review Dashboard is intended to help programs facilitate their Competence
Committee reviews by outlining the requirements of each review, assigning a responsible person to each step,
and keeping relevant documentation in a centralized space. This document outlines the steps for faculty and
trainees to efficiently use the review dashboard.

PROGRAM SETUP

For each competence committee review the trainee will undergo, the program administrator will setup the
review in the trainee’s Review Dashboard tab. Reviews will appear in order of most recent to oldest and users
can click the header of the review to expand and collapse the details of the different reviews to view details.

Critical Care Medicine - CCM-A (effective July 1, 2019)

Learner: -
Start Date: 01-Jul-2018
Current Stage: Stage 1 - Transition to Discipline

Dietails EPAs Supporting Docur i Reflection Docur i A its Program Evaluati Events Activities Summary Report Review Dashboard
+ Assign Checklist

= Competence Committee Meeting Period: Jan. 12 - Feb. 28, 2021 Total: 0

= Competence Committee Meeting Period: Sept. 11, 2020 - Jan. 11, 2021 Total: 0

REVIEW DASHBOARD

All the steps required as part of the review will be listed with the appropriate person responsible for each step
assigned (ie. Academic coach, trainee, etc) and any template files that might be required for each step.

Check to see which requirement you are resonsible for. If there is a template file assigned, click on the template
to download it. Once it’s open, save it to your computer. Fill in the required details of the template and save it

again.
—TEx
Detais | EPAs | Supporting Documentation | Reflection Documentation | Assessmen s | Program Evalustions | Events | Actiies | Summary Report | Review Dashboard
These are the steps required for the review and who These are template files assigned by the Program This is where files ¢an be uploaded to a requirements
is responsible for each step. These are setup by the Administrator. Click the template to download it including the templates that you have completed. See
Program Administrator N\ and then SAVE it to your computer next step for instructions on how to upload
i= 2nd Quarter Review, Period: Sept. 11, 2020 - Jan. 11, 2024 Total: 6
Sequence# A Requirement Responsibe for Requirement Template Files Files Due Date Step Complete. Last Updated
1 Resident Quartery Learming Flan Trainee [ Traines Quarterly Leaming Plan_Filable ot 04-Jan-2021 o 10-Jan-2021
2 ‘Acatiemic Vieek Accountabilty Document Trainee ) Academic Week Accountabiity document (1}doc: 04-Jan-2021 u] 10-Jan-2021
3 Resident Reflection Document (SJH Night Call) Trainee [ SJH_Night_ShiR_Refiection_on_Ciinical_ Praciice_Filable_Save pdf 04-Jan-2021 o 10-Jan-2021
4 ‘Academic Coach Quartery Review Academic Coach [3 Quarterly Academic Coach Review_Filable.paf o
s Academic Coach Secondary Review Form Academic Coach [ Quartely Secondary Review Form (002)_Filable pa o
6 Gompetency Gommitiee Letter Administrator o

First || Previous | 1| Next | Last

Showing 110 6 of 6 enfries  Show | 25 v entries
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To upload your completed template file, click on the requirement the file will be uploaded for. A dialogue box
will appear where you can click to upload the file from your computer or drag and drop the file from your
computer. Check off that the step is complete and click Save.

Note: Trainees can only upload/modify documents for requirements they are assigned to. All other
requirements and documents will be read only.

= 2nd Quarter Review, Period: Sept. 11, 2020 - Jan. 11, 2021

Search
Z Requirement X

Sequence# ” Requirement Responsible for Requirement Templ:if} E.a Date Step Complete Last Updated
1 Resident Quarterly Learning Plan Traines [5 Teaines (et e i e e (R NE ) Jd_Jan2021 a 14-Jan-2021
2 ‘Academic Week Accountability Document Trainee @ Academi Responsible for Requirement*.  Trainee §4-Jan-2021 11-Jan-2021
Due Dale: 04-Jan-2024 :
3 Resident Reflection Document (SJH Night Call)  Trainee: [} J4-Jan-2021 11-Jan-2021
SJH_Night Sequence # 3
4 Academic Goach Quarterly Review Academic Goach (3 Quarteriy Step Complete: (IR o
1 Academic Coach Quarterly Review Academic Coach Tomplate Fies: fi-san-2021
5 Academic Coach Secondary Review Form Academic Coach (B Quartely! [ SJH_Night_Shifi_Reflecion_on_Ciini a
6 Competency Commities Leiter Administrator o 20-Jan-2021

Showing 110 7 of 7 enfries  Show 25 | entries. First | Previous 1 Next Last
Files:

Drop files or click to upload
1) To upload a completed file to a requirement, ¢click on the

appropriate requirement and a new dialogue box will appear [ Alenazy_SJH_Reflection_Document_... X
[ 2

2) Drag and drop your file here or click in the box to upload
the file from your computer. Update the "Step Complete’
toggle to 'YES' to indicate this step is now complete

If a document needs to be updated, simply click on the requirement again and replace the old file with the new
one and save again.

In addition to housing files related to the review process, the Review Dashboard will track meeting details such
as meeting date, purpose of the meeting, outcome of the meeting and date decisions are ratified by the
Residency Program Committee (RPC).

Meeting Date: 22-Jan-2021

Date Decision Ratified 10-Feb-2021

Overall Status: ‘ Progressing as expected on schedule v ‘
Purpose of Meeting ‘ Regular review v.‘
Quicome of Meeting ‘ Stay in current stage v ‘

Promotion ‘ MiA VJ

Comments:

QUESTIONS?

If you have any questions or difficulties with this process, please contact MedSIS at medsis@mcmaster.ca
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